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Local Govérnment Bct, 1894,

PARISH COUNCIL.

STATUTORY PROVISIONS CONTROLLING PROCEEDINGS.

It is enacted in the Local Government Act, 1894, in effect, as follows :—

Constitution of Parish Council.

“ (1.) The Parish Council for a rural parish shall be clected from among the parochial electors of that
parish or persons who have during the whole of the twelve months preceding the election resided in the
parish, or within three miles thereof, and shall consist of a Chairman and Councillors, and the number
of Councillors shall be such as may be fixed from time to time by the County Council, not being less than
five nor more than fifteen.

(2.) No person shall be disqualified by sex or marriage for being elected or being a member of
a Parish Council.

(3.) The term of office of a Parish Councillor shall be one year.

(4-) On the fifteenth day of April in each year (in this Act referred to as the ordinary day of
coming into office of Counciliors) the Parish Councillors shall go out of office, and their places shall be
filled by newly-elected Councillors.

(5-) The Parish Councillors shall be elected by the parochial electors of the parish.

(6.) The election of Parish Councillors shall, subject to the provisions of this Act, be conducted
according to rules framed under this Act for that purpose by the Local Government Board.

(7.)_ The Parish Council shall in every year, on or within seven days after the ordinary day of
coming into office of Councillors, hold an annual meeting.

(8.) At the annual meeting, the Parish Council shall elect, from their own body or from other persons
qualified to be Councillors of the parish, a Chairman, who shall, unless he resigns, or ceases to be qualified,
or becomes disqualified, continue in office until his successor is elected.

(9.) Every Parish Council shall be a body corporate by the name of the Parish Council, with the
addition of the name of the parish, or if there is any doubt as to the latter name, of such name as the
County Council after consultation with the Parish Meeting of the parish direct, and shall have perpetual
succession, and may hold land for the purposes of their powers and duties without licence in mortmain ;
and any act of the Council may be signified by an instrument executed at a meeting of the Council, and
under the hands, or, if an instrument under seal is required, under the hands and seals, of the Chairman
presiding at the meeting and two other members of the Council,

(r0.) With respect to meetings of Parish Councils, the provisions in the First Schedule to this Act
shall have effect.—(SEcrion 3.)

Committees of Parish Councils.

(1.) A Parish Council may appoint Committees, consisting either wholly or partly of members of the
Council, for the exercise of any powers which, in the opinion of the Council, can be properly exercised by
Committees, but a Committee shall not hold office beyond the next annual meeting of the Council, and the
acts of every such Committee shall be submitted to the Council for their approval.

(2.) Where a Parish Council have any powers and duties which are to be exercised in a part only of the
parish, or in relation to a recreation ground, building, or property held for the benefit of a part of a parish,
and the part has a defined boundary, the Parish Council shall, if required by a Parish Meeting held for that
part, appoint annually to exercise such powers and duties a Committee consisting partly of members of the
Council and partly of other person representing the said part of a parish.

(3.) With respect to Committees of Parish Councils, the provisions in the First Schedule to this Act
shall have effect.—(SkcrioN 56.)]

Rules applicable to Parish Councils.

(r.) Every Parish Councillor shall, at the first meeting after his election, or if the Council at the first
meeting 50 permit, then at a later meeting fixed by the Council, sign, in the presence of some member of
the Council, a declaration that he ac cepts the office, and if he does not sign such a declaration his office
shall be void.,

(2.) If any casual vacancy arises in the Council, the Council shall forthwith be convened for filling
the vacancy,

(3.) The first business at the annual meeting shall be to electa Chairman and to appoint the Overseers.

(4.) The Chairman may at any time convene a meeting of the Parish Council, If the Chairman
refuses to convene a meeting of the Council, after a requisition for that purpose signed by two members
of the Council has been presented to him, any two members of the Council may forthwith, on that refusal,
convene a meeting, If the Chairman (without so refusing) does not within seven days after such presenta-
tion, convene a meeting, any two members of the Council may, on the expiration of those seven days,
convene a meeting,

(5.) Three clear days at least before any meeting of a Parish Council, notice thereof, specifying the
time and place of the intended meeting and the business to be transacted at the meeting, and signed by or
on behalf of the Chairman of the Parish Council or persons convening the meeting, shall be given to every
member of the Parish Council, and in » of the annual meeting notice specifying the like particulars
shall be given to every member of the Parish Council immediately aftor his election.

(6.) Any notice required by law to be given to the chairman or any other member of the Parish
Council may be left at or sent by post to the usual place of abode of such Chairman or member,

(7.) No business shall be transacted at any meeting of a Parish Council unless at least one-third of
the full number of members are present thereat, subject to this qualification, that in no case shall the
quorum be less than three,

(8,) The names of ll‘m- members present at any meeting of the Parish Council, as well as of those
voting on each question gn which a division is taken, shall be recorded, so as to show whether each vote
given was for or against the question. v il

(9:) Every question at a meeting of a Parish Council shall be decided by a majority of votes of the
members present and voting on that question, ; ; :

(r0.) In case of an equal division of votes, the Chairman of the meeting shall have a second or casting
vote.

(11.) The Parish Council may, if they think fit, appoint one of their number to be Vice-Chairman, and
the Vice-Chairman shall, in the absence or during the inability of the Chairman, have the powers and
authority of the Chairman. 4 )

(12.) The proceedings of a Parish Council shall not be invalidated by any vacancy among their
members, or by any defect in the election or qualification of any members thereof. :

(13.) A Parish Council shall hold not less than four meetings in each year, of which one .shall'be the
Annual Meeting, and every such meeting shall be open to the public unless the Council otherwise direct.

(14.) Every cheque or other order for payment of money by a Parish Council shall be signed by two
members of the Council. - ; i
.) Any notice required to be given to or served on a Parish Council may be given to or served on
the Clerk to the Parish Council. )

(16.) The Parish Council may appear before any court or in any legal proceeding by their Clerk or by
any officer or member authorized generally or in respect of any special proceeding by resolution of the
Council, and their Clerk or any member or officer shall, if so authorized, be at liberty to institute and carry
on any proceeding which the Parish Council are authorized to institute and carry on.—(FIRST SCHEDULE,
Parr II.)

General.

(1.) Minutes of the proceedings of every Parish Council shall be kept in a book provided for that
yurpose.
ik (2.) A Minute of proceedings at a meeting of a Parish Council, or of a committee of a Parish Council,
signed at the same or the next ensuing meeting by a person describing himself as or appearing to be
Chairman of the meeting at which the minute is’ signed, shall be received in evidence without further
roof.

: (3-) Until the contrary is proved, every meeting in respect of the proceedings whereof a Minute has
been so made shall be deemed to have been duly convened and held, and all the members of the meeting
shall be deemed to have been duly qualified ; and where the proceedings are proceedings of a Committee,
the Committee shall be deemed to have been duly constituted, and to have had power to deal with the
matters referred to in the Minutes.

(4.) Any instrument purporting to be executed under the hands or under the hands and seals of the
Chairman and of two other members of a Parish Council shall, until the contrary is proved, be deemed to
have been duly so executed. . ] X

(5.) Subject to the provisions of this Act, a Parish Council may make, vary, and revoke standing
orders for the regulation of their proceedings and business, and of the proceedings and business at
Parish Meetings for a rural parish having a Parish Council. . 5

(6.) Where there is no Council for a rural parish, the Parish Meeting may, subject to the provisions
of this Act, regulate their own proceedings and business.—(FIRST SCHEDULE, PART III.)

Proceedings of Committ of Parish Councils.

(1.) The quorum, proceedings, and place of meeting of a Committee, whether within or without the
Parish, and the area (if any) within which the Committee are to exercise their authority, shall be such as
may be determined by regulations of the Council or Councils appointing the Committee. Lo

(2.) Subject to such regulations, the quorum, proceedings, and place of meeting, whethe{ within or
without the Parish, shall be such as the Committee direct, and the Chairman at any meeting of the
Committee shall have a second or casting vote.—~(FIRST SCHEDULE, PArT IV.)

PRACTICAL. RULES AND INSTRUCTIONS AS TO CONDUCT
: OF MEETINGS.

(1.) The Chairman should read the notice, if any, by which the meeting has been convened.

(2.) The Minutes of the previous meeting should be read and signed.

(3.) The business should be taken in the order in which it has been arranged on the agenda.

(4.) Any motion may be made without notice, but should be reduced to writing and handed to the
Chairman, and must be moved and seconded before being submitted to the Meeting.

(5.) When a motion has been moved and seconded, amendments may be proposed, but they also
require to be seconded, and should not be in the form of a direct negative. 3 ;

(6.) Amendments should be voted on separately, and should as far as possible follow one another in the
order in which they effect changes in the original motion.

(7.) The mover of a substantive motion has the right of reply, but the mover of an amendment or of a
maotion for adjournment has not. . 5

(8.) Every speaker should address his remarks to the Chairman, and should stand while speaking. )

(9.) No person other than the mover, should be allowed to speak more than once on the same motion,
oxcept by way of explanation of something arising out of his own speech. AL

(10.) Any person may “rise to order,” and raise any question as to any matter of order. The decision
of the Chairman on any point of order is final. Y

(11.) The Chairman cannot dissolve the meeting by leaving the chair without the consent of the
meeting ;

(12.) The Chairman may take all necessary measures to preserve order at the meeting.
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